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INOJIOKEHHUE
0 Mepax M0 HEJOMYIICHUIO COCTABICHUS HeO(DUITMATILHON OTUETHOCTH
Y HCTOJIb30BAHUS MOAJEIBHBIX TOKYMEHTOB B
deepajibHOM IOCyIaPpCTBEHHOM OOIKETHOM yupexkaeHnu Hayku HoBocuOupckuia

HHCTUTYT oprannveckoit xumuu uM. H.H. Bopoxkuosa Cudupckoro oraenenus
Poccuiickoii akanemun Hayk (HUOX CO PAH)

[. O0mme monoxxeHus

1. Hacrosiee Ilonmoxkenue omnpenensieT TOPSAOK JEUCTBUM paOOTHUKOB
DenepajbHOTO rocyIapcTBEHHOT0 OIIKEeTHOI0 yupexaeHuss Hayku HoBocudoupckuii
HHCTUTYT oprannyeckod xumuu um. H.H. BopoxkuoBa Cudupckoro oraeneHus
Poccuiickoit axkanemunm wnHayk (HHUOX CO PAH) (manee — Opranuzaims)
IIPY BO3HUKHOBEHHH COMHEHUH B MTOJJIMHHOCTH MPEACTABICHHBIX JOKYMEHTOB.

2. TepMUHBI U ONIpeIeNeHNs:

JIOKyMEHT — MaTepuaIbHbIi HOCUTENh ¢ 3a)MKCUPOBAHHOW HA HEM B 10001 popme
uH(popmaleil B BHJIE TEKCTa, 3BYKO3allMCH, H300paxeHuss U (WIM) MX COYETaHUs,
KOTOPBI UMEET PEKBU3UTHI, MTO3BOJISIIOLIME €T0 UACHTU(UIMPOBATH, U MPEAHA3HAYEH IS
nepeJayd BO BPEMEHM M B IPOCTPAHCTBE B LENSIX OOIIECTBEHHOIO HCIOJNb30BAHUSA U
XpaHEHHS;

AIIEKTPOHHBIM JOKYMEHT — JOKYMEHTHpPOBaHHAas HHQpOpMAaIus, MPEeACTaBICHHAS
B DJIGKTPOHHON ¢opMe, TO €CTh B BHJIE, NPUTOJHOM JUIsl BOCHPUSTHS YEJIOBEKOM
C HCIOJIb30BAHMEM DJIEKTPOHHBIX BBIYMCIUTEIBHBIX MAlIUMH, a TakXke JUIsl Tepenadu
o WH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIM CeTsIM W 00paboTKH B
MH(OPMAIIMOHHBIX CUCTEMAX;

IK3EMIUISIP JIOKyMEHTa — oOpaszel] THPaXHUPOBAHHOTO JIOKYMEHTa, WJECHTHYHBIM
OpUTHHAIY;

OTYETHOCTh — COBOKYNMHOCTh KOJIMYECTBEHHBIX M Kaue€CTBEHHBIX ITOKa3aresei,

XapaKTEepU3YIOLUX AeITeIbHOCTh OpraHu3alniy 3a ONpPEAeSIEHHbII NEPUOl BPEMEHH.
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3. OTYeTHOCTh COCTABISIETCS [JIsi MOJYYEHUs] OpraHaMH TOCYIapCTBEHHOM
BJIACTHU, PYKOBOJACTBOM U (WJIM) YYPEIUTENIEM AaKTyaJlbHbIX CBEICHUH O TEKyIIeM
MOJIO’KEHUU e TIn00 MHGPOPMAIIMHU 110 UTOTaM JIEATeTbHOCTH (OTIAEIbHBIM HANPABICHUSM
NeATeNIbHOCTH) Kak OpraHu3aluy B 11€J10M, TaK U CTPYKTYPHBIX MOJpa3IeICHUN.

4, Buasl oTueTHOCTH:

rOCy[lapCTBEHHAsl, COCTaBJisieMasi Ha OCHOBE YTBEPKIACHHBIX B YCTAHOBJIEHHOM
MopsiiKe YHUGPHUITUPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPKIECHHBIMUA HOPMATHBHBIMH
npaBoBeIMU akTaMu Poccuiickon denepanuuy;

BEJIOMCTBEHHAs, COCTaBjsieMass Ha OCHOBaHWU TpPeOOBAHUM, MHUCEM, 3alPOCOB
0 TMpeacTaBlieHUH HHGOpPMAIMU B CBSI3U C OCYIIECTBICHHEM MUHHUCTEPCTBOM HAyKH
U BbIcIIero oopazoBanusi Poccuiickoit @eaepannu GyHKIIUN U TOTHOMOYHMM YUPETUTEIS;

BHYTpPEHHSIS1, pa3paboTaHHas U yTBepkaeHHas OpraHu3anuen.

5. OO0s13aTeIbHBIMU  PEKBU3UTAMU OTYETOB SBIISAIOTCS: HAaMMEHOBAaHHE OTYETa
(mokymeHTa), HAMMEHOBAaHUE OpraHU3ali, HAMMEHOBAHUE CTPYKTYPHOTO TOpa3aeeHuUs
(ecmu 3TO OTYET WM CIpaBka O paboTe moapasieieHus), Jara, HOMEpP JIOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIUIA, TPU(Q YTBEPKICHHUS
(mpu  HeoOXomuMOCTH) WM pe3ontouust (pemieHue) pykoBoauTens OpraHuzanuu
(HayaIbHUKA CTPYKTYPHOTO MOPA3ICICHHUS).

6. [Tox HeEMCTBUTENbHBIMU IOKYMEHTAMU CJEAYET TOHUMATh:

MOJIHOCTBIO U3TOTOBJICHHBIE MOACIBHBIE IOKYMEHTBI WU MOJIMHHBIE TOKYMEHTHI,
B KOTOPbI€ BHECEHbl W3MEHEHUA NyTeM [OAYUCTOK, JOMHCOK, WCIPABICHUN WIIU
YHUYTOXKEHUSI YaCTH TEKCTa, BHECEHUSI B HETO JOMOJHUTEIbHBIX JaHHBIX, MPOCTABICHUS
OTTHCKA MOJICJILHOTO IITaMIIa WK 1eYaTu U T.I1.;

dbakTUUeCcKu  SABISAIOMUECS  TOMJIMHHBIMH, HO  COIEp)KAIllMe  CBEICHWSI,
HE COOTBETCTBYIOIIME JACHUCTBUTENBHOCTH. OHHM COXpPAHSIIOT BHENIHHWE NPU3HAKU
U PEKBHU3UTHI HAJJISKAIUX JOKYMEHTOB (M3rOTAaBIWBAIOTCS Ha O(HUIIMATBHOM OJIaHKE,
colepKaT HAWMEHOBAHUS  JOMKHOCTEM ©  (amMwimu 7,  YIOJIHOMOYEHHBIX
UX TMOJIHUCHIBATh), OJJHAKO BHECEHHbIE B HEro CBEACHHUS (TEKCT, IU(POBBIC ITaHHBIC)

ABJISIOTCSA C(hambCUUIUPOBAHHBIMH;



BbBIIAHHBIC C HAPYHICHUCM YCTAHOBJICHHOI'O IIOpsAAKa, TO CCTb B PC3YIIbTATC
3J10y1'IOTpe6J'ICHI/IH JOJDKHOCTHBIM JIMITIOM CJ'Iy>KC6HBIM IMOJIO’JKCHUCM MJIM COBCPIICHUA

UM XaJIaTHBIX HCﬁCTBHﬁ ITPpHU BbIAAYC 3TOI0 JOKYMCHTA.

II. AeiicTBHUA paOOTHUKOB IPY BOSHUKHOBEHHH COMHEHUI
B IIOJJIMHHOCTH MPEJICTABICHHBIX JOKYMEHTOB

7. [Ipu mpoBepke MOKyMEHTOB HEOOXOAMMO YYHTHIBAaTh, YTO TMOMJIUHHOCTD
IIPEICTABICHHBIX  JTOKYMEHTOB  YCTAaHABIMBACTCA IIyTEM IPOBEPKH  PEaAIbHOCTH
MMEIOIIMUXCS B HUX MOJANUCEH JIOJDKHOCTHBIX JIMII W COOTBETCTBHS COCTaBICHUS
JOKYMEHTOB JlaTaM OTPaXeHHsI B HUX onepaiuii, tHpopManuu, GakToB U T.1.

8. HocroBepHocTs  uH(pOpManuu,  3a(QUKCUPOBAHHOM B JIOKyMEHTax,
MPOBEPSAETCS HM3YYEHUEM YKa3aHHBIX JIOKYMEHTOB W B3aUMOCBS3aHHBIX C HHUMH
JOKYMEHTOB. 3aKOHHOCTbh OTPa)KEHHBIX B JIOKYMEHTaX ONEpPalUi YCTAHABIUBACTCS IIyTEM
IIPOBEPKHU X COOTBETCTBUS 3aKOHOATENbCTBY Pocculickoit deneparum.

Q. [Ipy BO3HUKHOBEHHH COMHEHUI B MOJJIMHHOCTH JOKYMEHTA PaOOTHUK 00s13aH
HEe3aMeUIUTEIBHO COOOIIUTH 00 ITOM CBOEMY HETOCPEICTBEHHOMY HayalbHUKY.

10. B cnyyae BO3HMKHOBEHHS OOOCHOBAHHBIX COMHEHHUH B MOIJIMHHOCTH
NPEICTaBICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COIEpKalleiicss B HUX HHGOpMaIUU
Opranuzanusi 00s3aHa MPEANPUHATh MEPbI, HANPaBJICHHbIE Ha YCTPAHEHHWE BO3HUKILIUX
COMHEHMM M Ha TOJIIy4eHHE JIONOJHUTENbHBIX CBEACHUI, B TOM YHCIE HaIllpaBUTh
COOTBETCTBYIOLIMI 3aIIPOC JIUILY, BBIIABIIEMY JOKYMEHT.

11. B cuydae yka3aHus B OTBETE€ Ha 3alpoc MH(OPMALMK O TOM, YTO JOKYMEHT
HE TMOJATOTaBIMBAJICA W HE BbIJABAICA JUOO €ro coaepKaHUe HE COOTBETCTBYET
JNENUCTBUTEIBHOCTH, PYKOBOAWUTENh OpraHu3alyy NMPUHUMAET PEIIEHUE O HaNpaBICHUU
COOOIIEHUS B IPABOOXPAHUTEIbHBIE  OpPraHbl O  MpPU3HAKaX  COBEPILIEHHOIO
IIPaBOHAPYILECHHUS.

12. IlpencraBnennpie B OpraHu3amuio HEAECHCTBUTEIbHBIC JOKYMEHTHI U (WJIH)
UX KONMHUM HE TOJUIeKaT BO3BpATy B CBSI3U C BEPOATHOCTHIO MX BBIEMKHU

IMPpaBOOXPAHUTCIIbHBIMU OpraHaMM.



